
Project Budget Proposal 

Date: [Insert Date] 

To: [Executive's Name] 

From: [Your Name] 

Subject: Project Budget Proposal for [Project Name] 

 

Dear [Executive's Name], 

I am writing to propose the budget for our upcoming project, [Project Name], which aims to 

[briefly state the project objective]. After careful consideration and analysis of project 

requirements, I have outlined a detailed budget that I believe will enable us to achieve our goals 

effectively. 

Budget Overview 

Item Description Estimated Cost 

[Item 1] $[Amount] 

[Item 2] $[Amount] 

[Item 3] $[Amount] 

Total $[Total Amount] 

Justification 

[Provide a brief justification for the budget and its importance to the project's success.] 

Conclusion 

I request your review and approval of this budget proposal at your earliest convenience. Please 

feel free to reach out if you have any questions or require further information. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Contact Information] 


