
Welcome to Our Services! 

Dear [Client's Name], 

We are excited to have you on board! To ensure a smooth onboarding process, please find below 

important contacts you may need: 

Key Contacts 

• Account Manager: [Account Manager Name] - [Phone Number] - [Email Address] 

• Customer Support: [Support Team Name] - [Phone Number] - [Email Address] 

• Billing Department: [Billing Contact Name] - [Phone Number] - [Email Address] 

• Technical Support: [Tech Support Name] - [Phone Number] - [Email Address] 

If you have any questions or need assistance, please feel free to contact any of the above team 

members. 

Thank you for choosing us! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


