
Client Expectations and Goals 

Date: [Insert Date] 

Dear [Client's Name], 

Welcome to [Your Company Name]! We are excited to begin our partnership with you. To 

ensure we meet your expectations and achieve your goals, we would like to outline a few key 

points. 

Your Goals 

• Goal 1: [Describe Goal] 

• Goal 2: [Describe Goal] 

• Goal 3: [Describe Goal] 

Our Expectations 

• Expectation 1: [Describe Expectation] 

• Expectation 2: [Describe Expectation] 

• Expectation 3: [Describe Expectation] 

Next Steps 

We would like to schedule a meeting to further discuss your goals and how we can best assist 

you. Please let us know your availability. 

Thank you for choosing [Your Company Name]. We look forward to a successful partnership! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


