Summary of Updated Protocol Procedures

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Summary of Updated Protocol Procedures

Dear [Recipient Name],

| am writing to summarize the recent updates to our protocol procedures. These changes have

been implemented to enhance efficiency and ensure compliance with the latest regulatory
requirements.

Key Updates:

e Procedure 1: [Brief description of changes]
e Procedure 2: [Brief description of changes]
e Procedure 3: [Brief description of changes]

Please review the updated protocols at your earliest convenience. For any questions or further
clarification, do not hesitate to reach out.

Thank you for your attention to this matter.
Sincerely,
[Your Name]

[Your Position]
[Your Contact Information]



