
Request for Feedback on Policy Changes 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your feedback on the recently 

proposed changes to our [specific policy name] policy. These changes are aimed at [briefly 

explain the purpose of the changes]. 

Your insights and opinions are invaluable to us, and we believe that your experience and 

perspective will greatly help in finalizing the policy adjustments. 

Please take a moment to review the attached document outlining the proposed changes. We 

would appreciate your feedback by [deadline for feedback]. Your input will ensure that we 

address all concerns and improve our policy effectively. 

Thank you for your attention to this matter. I look forward to hearing your thoughts. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


