
Project Timeline Assessment 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Company/Your Name] 

 

Dear [Client's Name], 

We are pleased to provide you with an assessment of the timeline for your project, titled 

"[Project Name]." Below is an outline of the key phases and milestones: 

Project Overview 

[Brief description of the project scope and objectives] 

Timeline Assessment 

Phase Start Date End Date Status 

Phase 1: [Description] [Start Date] [End Date] [Status] 

Phase 2: [Description] [Start Date] [End Date] [Status] 

Phase 3: [Description] [Start Date] [End Date] [Status] 

Conclusion 

We are committed to ensuring that the project remains on track and meets the proposed 

timelines. Should you have any questions or require additional information, please do not 

hesitate to reach out. 

Thank you for your continued partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 



[Contact Information] 


