
Letter of Gratitude for Internship Completion 

Date: [Insert Date] 

To, 

[Supervisor's Name] 

[Company Name] 

[Company Address] 

Dear [Supervisor's Name], 

I hope this message finds you well. I am writing to express my heartfelt gratitude for the 

opportunity to intern at [Company Name]. My experience has been incredibly enriching and has 

significantly contributed to my professional growth. 

Throughout my internship, I learned valuable skills in [specific skills or tasks], and I appreciate 

the guidance and support you provided during this time. Working alongside such talented and 

passionate individuals was truly inspiring. 

I am particularly thankful for the chance to [mention any specific project or task], which allowed 

me to apply my knowledge practically and gain confidence in my abilities. 

Thank you once again for this invaluable experience. I hope to keep in touch and look forward to 

staying connected in the future. 

Warmest regards, 

[Your Name] 

[Your Contact Information] 

[Your LinkedIn Profile or Other Relevant Links] 


