Dear [Supplier's Name],

I hope this message finds you well. I am writing to discuss our current pricing agreement for
[specific products/services] supplied by your company.

As we are looking to optimize our costs while maintaining the quality of our products, 1 would
like to request a meeting to negotiate the supplier costs. It is important for us to explore potential
adjustments that may benefit both parties.

We value our partnership with [Supplier's Company Name] and believe that through open
communication, we can reach a mutually beneficial agreement.

Please let me know your available times for a meeting in the upcoming weeks. Thank you for
your attention to this matter, and | look forward to your response.

Best regards,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



