
Retail Tax Compliance Certification 

Exemption Request 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Department] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

Subject: Request for Retail Tax Compliance Certification 

Exemption 

Dear [Recipient's Name], 

I am writing to formally request an exemption from the retail tax compliance certification for 

[reason for exemption]. We believe that our business qualifies for this exemption due to [brief 

explanation of reasons, regulations, or statutes that support your request]. 

As a compliance-focused organization committed to upholding tax regulations, we have taken all 

necessary steps to ensure that our operations meet the required standards. Attached, you will find 

the documentation supporting our eligibility for this exemption. 



We kindly ask you to review our request and the supporting documents. If you need any further 

information or clarification, please do not hesitate to contact me at [your phone number] or [your 

email address]. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

Attachments: [List any documents attached] 


