Important Tax Documentation Update

Dear [Recipient's Name],

We are reaching out to inform you of important updates regarding your tax documentation for
the fiscal year [Year]. As a valued real estate professional, it is essential to ensure that your
records are comprehensive and accurate.

Please review the updated documentation attached to this notice, which includes:

e Updated W-9 Form
e New 1099 Reporting Guidelines
e Checklist for Deductible Expenses

We highly recommend that you review these documents carefully and update your files
accordingly by [Deadline Date]. Should you have any questions or require further assistance,
please do not hesitate to contact our support team at [Support Email] or [Support Phone
Number].

Thank you for your attention to this important matter.
Sincerely,

[Your Name]

[Your Title]

[Your Company]
[Contact Information]



