
Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Department/Organization Name]  

[Address]  

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to formally submit the required documentation for the new homeowner tax 

deduction as per the local regulations. I recently purchased my home located at [Property 

Address] on [Purchase Date]. 

Enclosed, please find the following documents for your review: 

• Purchase Agreement 

• Closing Statement 

• Proof of Residence 

• [Any other necessary documentation] 

I appreciate your assistance and prompt attention to this matter. Please feel free to contact me at 

[Your Phone Number] or [Your Email Address] if you need any additional information. 

Thank you for your time. 

Sincerely, 

[Your Name] 


