
Inquiry for Capital Gains Tax Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about assistance regarding capital 

gains tax. I recently [briefly explain your situation, e.g., sold a property, invested in stocks, etc.], 

and I would like to better understand my obligations and potential deductions associated with 

this transaction. 

Could you please provide guidance on the following: 

• Understanding how capital gains tax applies to my situation 

• Any available deductions or exemptions 

• Steps I should take to ensure compliance with tax regulations 

Thank you for your assistance in this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


