
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my interest in scheduling a 

consultation meeting regarding the current tax rates and their implications on our business 

operations. 

Given the recent changes in tax legislation, I believe it is essential for us to discuss how these 

changes may affect our strategic planning and financial forecasting. Your expertise would be 

invaluable in navigating these matters. 

Please let me know your availability in the coming weeks, and I would be happy to 

accommodate your schedule as best as I can. 

Thank you for considering my request. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


