
Dear [Recipient's Name], 

We hope this message finds you well. We would like to formally invite you to a meeting to 

discuss potential adjustments to the current tax rates that may impact our community/business. 

Date: [Insert Date]  

Time: [Insert Time]  

Location: [Insert Location]  

Duration: [Insert Duration] 

Given the importance of this matter, your insights and perspectives would be invaluable. We 

believe that a collaborative discussion can help us navigate the challenges ahead and arrive at 

beneficial solutions for all parties involved. 

Please confirm your attendance by [Insert RSVP Deadline]. If you have any agenda items you 

would like to discuss, feel free to share them with us beforehand. 

Thank you, and we look forward to your positive response. 

Best regards, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information] 


