
Business Expense Tax Deduction 

Clarification 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company Name] 

[Company Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to seek clarification regarding the tax deduction for certain business expenses 

incurred during the fiscal year [insert year]. I would like to ensure that I am fully compliant with 

the current tax regulations and that I am maximizing my eligible deductions. 

Specifically, I have questions regarding the following expenses: 

• [Expense Type 1] 

• [Expense Type 2] 

• [Expense Type 3] 

I would appreciate any guidance or documentation you could provide to help me understand the 

requirements and limitations associated with these deductions. Your expertise in this matter 

would be greatly appreciated. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title/Position if applicable] 


