
Request for Professional Tax Filing Advice 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient Name]  

[Recipient Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to request your professional advice regarding my 

tax filing for the upcoming fiscal year. As I want to ensure compliance and maximize my 

deductions, I believe your expertise would be invaluable. 

Specifically, I would like guidance on the following matters: 

• [Specific Question 1] 

• [Specific Question 2] 

• [Specific Question 3] 

I would appreciate it if we could schedule a meeting at your earliest convenience to discuss these 

points in detail. Thank you for considering my request. I look forward to your response. 

Sincerely, 

[Your Name]  

[Your Title/Occupation] 


