
Tax Relief Application for Small Business 

Growth 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Tax Authority Name]  

[Tax Authority Address]  

[City, State, ZIP Code] 

Dear [Recipient Name], 

I am writing to formally apply for tax relief under the [specific tax relief program name] for my 

small business, [Your Company Name]. As a company dedicated to [brief description of your 

business's mission or products], we have faced numerous challenges due to [briefly describe 

hardships or challenges faced, e.g., the economic downturn, pandemic implications]. 

With the support of tax relief, we aim to [explain how the tax relief will help your business, e.g., 

hire new employees, expand operations, invest in technology]. This support is crucial for our 

continued growth and contribution to the local economy. 

Enclosed with this letter are the necessary documents to support our application, including [list 

any included documents, e.g., financial statements, business plans, tax returns]. 

Thank you for considering our application. We look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


