Financial Assistance Appeal Letter

[Your Name]

[Your Title]

[Your Business Name]

[Your Business Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Organization/Agency Name]

[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request financial assistance to support [Your
Business Name], a small business | have operated since [Year of Establishment]. Due to [briefly
explain reason for financial difficulties, e.g., "the impacts of the COVID-19 pandemic™], our
business has faced unexpected challenges that have hindered our ability to sustain operations.
We have always prioritized the needs of our community and loyal customers. Unfortunately,
[provide specific challenges, e.g., "we have seen a significant decline in sales, which has
drastically affected cash flow"]. As a result, we are seeking assistance in the form of [specify the
type of assistance you are seeking, e.g., "grants, loans, or other financial aid"] to help us navigate
through this difficult period.

We believe that with your support, we can [mention how the assistance will help your business,
e.g., "retain our employees, continue serving our customers, and contribute positively to the local

economy"]. We are committed to fulfilling our obligations and working diligently to restore our
business capacity.



Thank you for considering our appeal. | am looking forward to the opportunity to discuss our
situation further and explore possible solutions. Please feel free to contact me at [your phone
number] or [your email address].

Sincerely,

[Your Name]

[Your Title]

[Your Business Name]



