
Application for Small Business Tax Credits 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Recipient Name]  

[Recipient Title]  

[Organization/Agency Name]  

[Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally apply for the small business tax credits available for [briefly describe 

the specific tax credit program]. My business, [Your Business Name], is located at [Business 

Address] and specializes in [brief description of your business activities]. 

We have been operational since [start date] and have been dedicated to contributing to the local 

economy by [mention any community impact, job creation, or growth]. Based on our activities, 

we believe we meet the eligibility criteria outlined for the tax credit program. 

Attached to this letter, you will find all necessary documentation supporting our application, 

including [list any documents like financial statements, business registration, etc.]. 

Thank you for considering our application. I look forward to the opportunity to discuss this 

further. Please feel free to contact me at [your phone number] or [your email address]. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Business Name] 


