
Tax Deduction Annual Review Document 

Date: [Insert Date] 

To: [Recipient's Name] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are writing to conduct your annual review of tax deductions applicable for the fiscal year 

[Insert Year]. Please find below a summary of your tax deductions and any necessary actions 

required. 

Summary of Tax Deductions 

• Deduction Type 1: [Details] 

• Deduction Type 2: [Details] 

• Deduction Type 3: [Details] 

Required Actions 

Please ensure the following documents are submitted by [Insert Deadline]: 

1. [Document 1] 

2. [Document 2] 

3. [Document 3] 

Thank you for your attention to this matter. If you have any questions, feel free to reach out to us 

at [Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


