
Request for Guidance on Tax-Free Zone 

Business Registration 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

To Whom It May Concern, 

[Recipient's Name or Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Subject: Request for Guidance on Tax-Free Zone Business Registration 

Dear [Recipient's Name or "Sir/Madam"], 

I am writing to seek your assistance and guidance regarding the registration process for 

establishing a business within the tax-free zone. As an entrepreneur looking to leverage the 

benefits offered by the tax-free zone, I want to ensure that I comply with all necessary 

regulations and procedures. 

Could you please provide information on: 

• The required documentation for registration 

• The application process and any associated fees 

• Any specific eligibility criteria for businesses wishing to register in the tax-free zone 

• Estimated timeframe for processing the registration 

Thank you for your attention to this matter. I look forward to your prompt response so that I can 

proceed accordingly. 

Sincerely, 

[Your Name] 


