
Important Update: Change in Tax Rate 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Updated Tax Rate Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to inform you of an update to the tax rates 

that may affect your financial planning for the upcoming fiscal year. 

Effective [Effective Date], the new tax rate will be [New Tax Rate]% as opposed to the previous 

rate of [Old Tax Rate]%. This change has been implemented by [Authority Name], and it is 

important for you to update your records accordingly. 

We recommend reviewing your financial strategy in light of this new tax rate. Should you have 

any questions or require further assistance, please do not hesitate to contact us. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


