
Request for Clarification on Corporate Tax 

Incentives 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request clarification regarding the corporate tax incentives that are 

currently available under [specific legislation or program name]. As we are in the process of 

evaluating our eligibility, I would appreciate your guidance on the following points: 

1. Specific criteria for qualification. 

2. Application process and timelines. 

3. Any documentation required for submission. 

4. Potential impact on our operations if the incentives are granted. 

Understanding these details will greatly assist us in making informed decisions moving forward. 

We are committed to contributing positively to our community and engaging in initiatives that 

align with the goals of the [Recipient Organization]. 



Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


