
[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our previous discussions 

regarding the corporate tax incentive program that could benefit [Your Company Name]. We are 

eager to understand the next steps in the application process and any additional information you 

may require from our side. 

As we discussed, the tax incentives can significantly enhance our operational capabilities and 

growth plans. We are committed to ensuring that all necessary documentation and requirements 

are met promptly. 

Please let us know a convenient time for us to discuss this further or if there are any updates that 

you can share at this stage. Your support in this matter is greatly appreciated. 

Thank you for your attention, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 


