
[Your Company Name] 

[Your Name] 

[Your Position] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to inquire about the eligibility criteria for corporate tax incentives available through 

[Specific Program or Tax Incentive]. As [Your Company Name] is exploring opportunities to 

[briefly state your company's objectives related to the incentives], we would like to understand if 

our operations qualify for any applicable incentives. 

We believe that our activities align with the goals of promoting [mention any relevant goals such 

as economic growth, sustainability, innovation, etc.]. Therefore, we would appreciate any 

information you could provide regarding the following: 

• Eligibility requirements for our industry 

• The application process and any documentation needed 

• Deadlines for submitting applications 

• Any potential benefits or incentives specific to our operations 

Thank you for your attention to this matter. We look forward to your prompt response as we seek 

to ensure compliance and maximize our potential contributions to [mention any relevant 

community or economic goals]. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


