
Estate Tax Documentation Steps 

Dear [Recipient's Name], 

As part of the estate tax documentation process, please follow the steps outlined below: 

1. Gather all necessary personal information, including the full name, Social Security 

number, and date of birth of the decedent. 

2. Compile a detailed inventory of the decedent's assets, including real estate, bank 

accounts, investments, and personal property. 

3. Determine the date of death and secure the death certificate. 

4. Obtain appraisals for valuable assets, if necessary. 

5. Review any existing wills or trusts to understand the distribution of assets. 

6. Calculate the gross estate value by summing all assets listed. 

7. Identify any debts or liabilities that may be deducted from the estate. 

8. Complete the federal estate tax return (Form 706) and any applicable state estate tax 

forms. 

9. Submit the completed forms along with any necessary payments to the appropriate tax 

authorities. 

10. Keep copies of all documentation for your records. 

If you have any questions or need further assistance, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


