
Estate Tax Compliance Guidance 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this letter finds you well. As you navigate the complexities of estate planning, it is 

essential to comply with federal and state estate tax regulations. This letter serves as a guidance 

document to help you understand your responsibilities regarding estate tax compliance. 

Understanding Estate Tax 

Estate tax is imposed on the transfer of the taxable estate of a deceased person. The tax is based 

on the value of the estate at the time of death and must be filed with the appropriate authorities. 

Key Compliance Steps 

• Determine the value of the estate: Include all assets, real property, and liabilities. 

• Identify and file tax forms: Complete IRS Form 706 for federal estate tax purposes. 

• Pay attention to deadlines: The filing deadline for federal estate tax returns is nine 

months after the date of death. 

• Consult with professionals: Consider hiring an estate planning attorney or tax advisor 

for assistance. 

Additional Resources 

We recommend reviewing the IRS website and your state's tax authority for specific regulations 

and guidelines regarding estate taxes. 

If you have any questions or require further assistance, please do not hesitate to contact us at 

[Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


