
Reminder: Tax Mediation Gathering 

Dear [Recipient's Name], 

This is a friendly reminder regarding the upcoming tax mediation gathering scheduled for [Date] 

at [Time]. The event will take place at [Location]. 

Please ensure that you bring all relevant documents and be prepared to discuss your tax situation. 

Your participation is crucial for a productive session. 

If you have any questions, feel free to reach out to us at [Contact Information]. 

Thank you, and we look forward to seeing you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


