
Letter of Introduction 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Position] 

[Recipient Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to introduce myself and express my interest in participating in the upcoming Tax 

Mediation Forum scheduled for [Date]. With a background in [Your Background/Experience], I 

am eager to engage with fellow professionals to share insights and strategies related to tax 

mediation. 

As [Your Position/Title] at [Your Organization], I have worked extensively on [Briefly Describe 

Your Relevant Experience or Projects]. I believe that my experience can contribute positively to 

the discussions at the forum. 

I look forward to the opportunity to connect with you and other participants, and to explore 

collaborative solutions to the challenges we face in tax mediation. 

Thank you for considering my introduction. I hope to hear from you soon. 

Sincerely, 

[Your Name] 


