
Notice of Updated Tax Records 

Date: ___________ 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are writing to inform you that there have been updates to your tax records. Please review the 

following information to ensure that all details are accurate: 

• Tax Year: [Year] 

• Filing Status: [Status] 

• Income Reported: $[Amount] 

• Deductions: $[Amount] 

• Tax Owed/Refund: $[Amount] 

If you notice any discrepancies or have any questions regarding these updates, please do not 

hesitate to contact us at [Contact Information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


