Letter of Repeated Concern Escalation

Date: [Insert Date]
[Recipient Name]
[Recipient Title]
[Company/Organization Name]
[Company Address]
Dear [Recipient Name],
| hope this message finds you well. I am writing to formally escalate my concerns regarding
[specific issue]. Despite my previous communications on [dates of prior communications], | have
not seen the necessary actions taken to address this situation.
To briefly summarize the concerns | have previously raised:
e [Concern 1]
o [Concern 2]

e [Concern 3]

The lack of resolution on these matters is impacting [describe the impact]. | believe it is essential
for us to resolve these issues promptly to ensure [mention any desired outcomes or objectives].

| kindly request that you prioritize this matter and provide an update by [specific deadline].
Thank you for your attention to this important issue. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Title]

[Your Company/Organization]

[Your Contact Information]



