Subject: Ongoing Concerns Regarding
[Issue]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to express my ongoing concerns regarding
[briefly describe the issue or situation]. Despite previous discussions, | believe it is important to
address this matter once again to ensure clarity and to seek resolution.

As you may recall, I previously highlighted my concerns in [mention previous
correspondence/meetings dates]. The issues surrounding [specific details of the concern] have
persisted and continue to affect [mention any relevant impact].

| appreciate your efforts thus far in addressing these matters; however, | feel more needs to be
done. I would like to propose [suggest any solutions or further actions] to help resolve these
issues effectively.

Thank you for your attention to this matter. | look forward to your response and hope we can
work together to find a satisfactory resolution.

Sincerely,

[Your Name]

[Your Position]

[Your Contact Information]



