
Request for Clarification on Tax Responsibilities 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek clarification regarding my tax 

responsibilities for the [specific tax year or period] pertaining to [specific situation or context]. I 

want to ensure that I am in compliance with all applicable tax laws and regulations. 

Specifically, I would like to understand the following:  

1. [Clarification request 1]  

2. [Clarification request 2]  

3. [Clarification request 3] 

Your guidance on these matters would be greatly appreciated and will help me fulfill my 

obligations accurately. Thank you for your attention to this request. I look forward to your 

prompt response. 

Sincerely,  

[Your Name] 


