
Inquiry Regarding Tax Obligation Details 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Tax Authority Name] 

[Tax Authority Address] 

[City, State, Zip Code] 

Dear [Tax Authority Contact Name], 

I am writing to inquire about my tax obligations for the fiscal year [Insert Year]. I would like to 

obtain detailed information regarding any outstanding taxes, payment deadlines, and any relevant 

regulations that I need to be aware of. 

Additionally, please advise if there are any specific documents I need to prepare or submit in 

order to clarify my current tax situation. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


