
Letter for Taxpayer Identification Number 

Reissue 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[IRS Address or Appropriate Authority]  

[City, State, Zip Code]  

Dear [Recipient's Name or "To Whom It May Concern"], 

I am writing to formally request the reissue of my Taxpayer Identification Number (TIN) as I 

have been unable to locate my original number. My name is [Your Full Name] and I am a 

taxpayer with the following details:  

• Social Security Number (SSN): [Your SSN] 

• Date of Birth: [Your Date of Birth] 

• Address: [Your Address] 

Despite my best efforts to retrieve my TIN, I have been unsuccessful. I require my TIN for 

[mention reason, e.g., filing taxes, processing financial transactions, etc.]. I kindly request 

guidance on the necessary steps to reissue my TIN at your earliest convenience.  

Thank you for your attention to this matter. I look forward to your prompt response.  

Sincerely, 

[Your Name] 


