
Late Tax Filing Warning Notice 

Date: [Insert Date] 

To: [Taxpayer's Name] 

Address: [Taxpayer's Address] 

Dear [Taxpayer's Name], 

We are writing to inform you that your tax return for the tax year [insert year] has not been filed 

by the required deadline of [insert deadline]. 

Please be aware that failing to file your tax return can result in penalties and interest charges. It is 

important to submit your tax return as soon as possible to avoid further repercussions. 

If you have already submitted your return, please disregard this notice. If you need assistance or 

have any questions regarding your filing, please do not hesitate to contact our office at [insert 

contact information]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


