Overdue Tax Payment Advice

Date: [Insert Date]

To: [Taxpayer's Name]

Address: [Taxpayer's Address]

Dear [Taxpayer's Name],

We would like to bring to your attention that your recent tax payment due under the installment
agreement dated [Insert Agreement Date] is currently overdue. The total amount of [Insert

Amount] was due on [Insert Due Date].

To avoid any additional penalties or interest charges, we kindly request that you make your
payment at your earliest convenience. Please refer to the following payment options:

e Online Payment: [Insert Payment Link]
e Mail: [Insert Mailing Address]
e Phone: [Insert Contact Number]
If you have already made your payment, please disregard this notice. If you are facing any
difficulties or have questions regarding your agreement, do not hesitate to contact us at [Insert
Contact Information].
Thank you for your prompt attention to this matter.
Sincerely,
[Your Name]
[Your Title]
[Your Department]

[Your Organization]

[Your Contact Information]



