
Request for Commercial Property Insurance 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Agent's Name], 

I am writing to request a formal quote for commercial property insurance for [Your Company 

Name]. We are looking to ensure our premises located at [Property Address] against potential 

risks associated with our business operations. 

We require coverage for the following areas: 

• Property Damage 

• Business Interruption 

• Liability Coverage 

• Contents and Equipment Coverage 

Our business operates in the [Industry Type] sector, and we anticipate the need for coverage of 

approximately [$ Amount]. We would appreciate any guidance on policy options, as well as a 

detailed proposal outlining the terms and conditions. 

Please let me know if you need any further information to proceed. I look forward to your 

prompt response. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


