
Letter of Request for Insurance Inspection Appointment 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Adjuster/Contact Person's Name], 

I am writing to request an appointment for an insurance inspection regarding my policy number 

[Your Policy Number]. I would like to schedule the inspection at your earliest convenience due 

to [reason for inspection, e.g., property damage, underwriting requirements]. 

Could you please provide me with available dates and times for the inspection? I am generally 

available [insert your availability]. 

Thank you for your prompt attention to this matter. I look forward to your reply. 

Sincerely, 

[Your Name] 


