
Letter for Title Insurance Documentation 

Correction 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Company Representative], 

I am writing to formally request a correction to my title insurance documentation. Upon 

reviewing my documents, I have noticed the following discrepancies: 

• Incorrect Information: [Describe the incorrect information] 

• Correct Information: [Describe the correct information] 

It is important that these corrections be made to ensure the accuracy of my title insurance policy. 

Enclosed are copies of the relevant documents supporting my request. 

Please confirm receipt of this letter and inform me of the next steps in the correction process. I 

appreciate your prompt attention to this matter. 

Thank you for your assistance. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


