
Surety Insurance Application Letter 

Date: [Insert Date] 

To, 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, ZIP Code] 

Subject: Application for Surety Insurance for Event Planning Services 

Dear [Insurance Company Contact Name], 

I hope this letter finds you well. I am writing to formally apply for surety insurance for my event 

planning business, [Your Business Name]. As a reputable event planner with [number of years] 

of experience, I am committed to delivering exceptional services while adhering to industry 

standards and regulations. 

The scope of my services includes: 

• Corporate events 

• Weddings 

• Conferences and seminars 

• Parties and social gatherings 

To ensure transparency and reliability in my business operations, I require surety insurance to 

protect clients and uphold my professional commitments. Please find attached the necessary 

documents and details regarding my business, including: 

1. Business license 

2. Financial statements 

3. List of completed events 

4. References from clients 

I am looking forward to discussing this application further and am hopeful for a favorable 

response. Thank you for considering my request. 

Sincerely, 

[Your Full Name] 

[Your Position] 



[Your Business Name] 

[Your Contact Information] 

[Your Business Address] 


