
Formal Amendment Proposal for Valued 

Insurance Policy 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to formally propose an amendment to my existing 

valued insurance policy, [Policy Number], which was issued on [Issue Date]. 

Due to [reason for amendment proposal, e.g., changes in coverage needs, updated property 

valuation, etc.], I believe that the following adjustments would be beneficial: 

• [Detail the first amendment] 

• [Detail the second amendment] 

• [Detail any additional amendments if applicable] 

I would appreciate your consideration of this proposal and would be happy to discuss it further. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 


