
Amendment Acknowledgment for Valued 

Insurance Policy 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to acknowledge the recent amendments made to my valued insurance policy, policy 

number [Insert Policy Number]. 

As per our discussion on [Insert Date of Discussion], the following changes have been noted: 

• [Detail of Amendment 1] 

• [Detail of Amendment 2] 

• [Detail of Amendment 3] 

I appreciate your assistance in updating my policy and ensuring that I remain adequately 

covered. 

Thank you for your attention to this matter. Please let me know if you require any further 

information. 

Sincerely, 

[Your Name] 

[Your Contact Information] 


