
Request for Commercial Property Risk 

Assessment and Quote 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request a comprehensive risk assessment for 

our commercial property located at [Property Address]. We are looking to understand the 

potential risks associated with this property to ensure its safety and compliance with regulatory 

standards. 

Additionally, we would appreciate it if you could provide a quote for your services related to this 

assessment. Please include any relevant details regarding the methodology, timeline, and costs 

involved. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 


