
Request for Coverage Options in Commercial 

Property Insurance 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Agent's Name], 

I hope this message finds you well. I am writing to request detailed information regarding 

coverage options for commercial property insurance for my business, [Your Company Name]. 

We are looking to understand the available coverage options, including but not limited to: 

• Property damage coverage 

• Business interruption insurance 

• Liability coverage 

• Additional endorsements or riders 

Could you please provide me with a summary of the policy options, costs, and any necessary 

documentation required for a quote? Additionally, if any risk assessments or inspections are 

needed, please let me know. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 



[Your Name] 

[Your Title] 

[Your Company] 


