
Request for Correction of Insurance Policy 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email Address] 

[Your Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, ZIP Code] 

Dear [Insurance Company Representative's Name], 

I am writing to formally request a correction to my insurance policy, Policy Number [Insert 

Policy Number]. It has come to my attention that there are inaccuracies in the policy details that 

need to be addressed. 

[Briefly describe the errors in the policy, e.g., incorrect personal information, policy coverage 

discrepancies, etc.] 

I kindly ask that you review this matter and make the necessary corrections at your earliest 

convenience. Please find attached any relevant documentation that supports my request. 

Thank you for your prompt attention to this matter. I look forward to your swift response and 

resolution. 

Sincerely, 

[Your Name] 


