
Important Notice: Insurance Coverage 

Expiring Soon 

Date: [Insert Date] 

Dear [Policyholder Name], 

We hope this message finds you well. This letter serves as a reminder that your insurance 

coverage under policy number [Insert Policy Number] is set to expire on [Insert Expiration 

Date]. 

It is essential to review your options for renewal to ensure continued protection for your assets 

and peace of mind. We encourage you to contact us at your earliest convenience to discuss your 

policy and explore potential renewal options. 

If you have already taken steps to renew your coverage, please disregard this notice. Otherwise, 

feel free to reach out to us at [Insert Contact Information] or visit our website at [Insert Website 

URL] for more details. 

Thank you for choosing [Insurance Company Name]. We look forward to serving your insurance 

needs. 

Sincerely, 

[Your Name] 

[Your Title] 

[Insurance Company Name] 

[Company Contact Information] 


