
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Recipient's Job Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss the possibility of enhancing our 

current critical illness benefits package to better support our employees during challenging times. 

As you are aware, critical illness can have a profound impact on our employees and their 

families. Providing comprehensive support through enhanced benefits not only aids their 

recovery but also fosters loyalty and productivity in our workforce. 

Some areas for potential improvement include: 

• Increased coverage amounts for various critical illnesses. 

• Shorter waiting periods before benefits are activated. 

• Integration of wellness programs to prevent critical illnesses. 

I would appreciate the opportunity to discuss this matter further and explore how we can work 

together to enhance the well-being of our employees. Please let me know your availability for a 

meeting. 

Thank you for considering this important issue. 

Sincerely, 

[Your Name] 

[Your Job Title] 



[Your Company] 


