
Property Insurance Claim Initiation for 

Water Damage 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Subject: Initiation of Property Insurance Claim - Water 

Damage 

Dear [Claims Adjuster's Name or Insurance Company], 

I am writing to formally initiate a claim under my property insurance policy due to water damage 

sustained at my residence located at [Property Address]. The damage occurred on [Date of 

Incident] due to [briefly describe the cause, e.g., a burst pipe, flooding, etc.]. 

The extent of the damage includes [briefly describe the damaged areas and items]. I have 

attached photographs and documents that provide evidence of the damage. 

I kindly request that you process this claim as soon as possible, and provide me with any 

necessary forms or information needed to proceed. My policy number is [Your Policy Number]. 

Thank you for your prompt attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 


