
Request for Insurance Appraisal Scheduling 

Date: [Insert Date] 

To: [Insurance Company Name] 

Attn: [Recipient Name or Department] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the scheduling of an 

appraisal for my insurance policy with your company. My policy number is [Insert Policy 

Number]. 

Due to [brief reason for appraisal request], I believe it is necessary to conduct an appraisal at 

your earliest convenience. Please let me know the available dates and times for the appraisal, so 

we can finalize the schedule. 

Thank you in advance for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Contact Information] 


